YTBEPXJIAIO

Hupexkrop MOV 10O «'LITT»
ILI,b, Yncrtsakos

01 centsiops 2017 .

MNOJIO’KEHUE
«O nopsiike paccMOTpeHHMs 00pAllleHUl TPaKIaH B
MYHHIUIIAIbHOE 00pa30BaTe/JbHOE YUYPEXKICHUE
JAOTOJHUTEJIbHOI0 00Pa30BaHMsl AeTel
«['opoacKoH HEHTP TEXHUYECKOI0 TBOPYECTBA)

1.00mue moJio:xeHHS

1.1.Hacrosimee Ilonoxxenue o nopsiake paccMoTpeHus: oOpallleHui rpaxk/iad B MyHULIUIIaIbHOE
0o0pa3oBaTeNbHOE  YYpEXKJIECHUE  JOINOJHUTENbHOro  oOpa3oBaHus  «'OpoACKOM  LIEHT
TEXHHYECKOTO TBOpYecTBa» ropona Spocnasis (mamee MOY JIO «'LITT») pa3paborano B
cootBeTcTBUU ¢ PenepanbHbIM 3aKk0HOM 0T 02.05.2006 Ne 59-®3 «O nopsinke paccMOTpeHus
obpamenuii rpaxaan Poccuiickoit ®denepamumy.

[Tonmo>keHHEeM  peryiaupyroTCsi — NPAaBOOTHOILIEHHS,  CBSI3aHHBIE € pealn3alnueu
rpaxaanuHoM P® 3akperienHoro 3a HuM Kouctutynuein PO npaBa oOparieHus B oprassl
MECTHOT'O CaMOYIPaBJICHHs, YCTAHABIMBAETCSI MOPSAOK PACCMOTpPEHHsI OOpallleHud IpaxiaH
B agmMuHuctpanuo J1OV.

1.2. Opranmsauust paboThl ¢ oOpalleHHUsMU TpaxaaH B aaMmuHuctpauuro MOY J10
«'OTT» Bemercs B coorBerctBuu ¢ KoHcturynuein P®, « denepanbHbIM 3aKOHOM OT
02.02.06 r. Ne 56-@3 «O mopsnke paccMoTpeHus obpamieHuit rpaxmaad POy, Ycrabom MOY
JO «'ITT» wm nacrosmum Ilomoxenuem.

1.3. YcranoBneHHslii HacTosmuM IlonoxkeHneMm MopsaoK paccMOTpeHHs oOpalieHui
rpaXJaH pacHpocTpaHseTcss Ha Bce OOpalleHMs TpaxkJaH, 3a MCKIIOYEHHEM OOpalleHHi,
KOTOpbIE MOJUIeKAaT PAacCCMOTPEHUI0 B WHOM IIOpSJIKEe, YCTAHOBJICHHOM  (heaepalbHbIMU
KOHCTUTYIIMOHHBIMU ~ 3aKOHaMU W UHBIMH  (eJepalbHBIMH 3aKOHAaMH, a TaKXkKe IHCEM,
UCIIOJHEHHBIX Ha oO(QUUUAIbHBIX OJIaHKaxX  yUpPEeXJIEHUH, OpraHu3auuid,  OpearnpUsITHI,
MOJAMUCAHHBIX UX  PYKOBOJIUTENSAMM,  YIOJHOMOYEHHBIMH  Ha TO JHUIAMH, KOTOpbIE
paccMaTpUBaIOTCS B MOPSAJKE, YCTAHOBIEHHOM i OOILIEH KOpPECIOHACHIUH.

1.4. YcranoBneHHbld HacTosmuM [lonoxkeHHeM MOPSAIOK PacCMOTPEHMsI OOpalleHHi
IrpaXJaH  pacHpoCTPaHAETCs Ha  IPaBOOTHOILIEHUS, CBA3aHHBIE C  PACCMOTPEHUEM
oOpalieHnii WHOCTPaHHBIX TPaXJaH M JUL O0e3 IpakJaHCTBA, 32 MCKIIOUYEHHEM CIIydaes,
YCTAHOBJICHHBIX MEXAYHapOJHBIM JoroBopoM Poccuiickoit denepanuu umu  denepaibHbIM
3aKOHOM.

1.5. Ilpu paccmoTpeHnn oOpamieHUsi HE JIOMYCKAeTCs pasrjalleHHue CBEICHUH,
coJlepKalnxcsa B OOpallleHHH, a TaKKe CBEJIEHUHM, KAacalolUXCsl YaCTHOM KM3HU TI'pa)</J1aHUHA,
06e3 ero cormacusi. He sBisercs pasrialieHueM CBEACHMM, coJepkauiuxcs B oOpallleHuw,



HANpaBJCHUE TMMHCHhMEHHOTO OOpallleHHss B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIPaBJICHUSI WJIA JTODKHOCTHOMY JIMIlY, B KOMIICTCHI[MIO KOTOPBIX BXOJIUT pEIICHUE
MOCTABJICHHBIX B OOpaIllEHUE BOMPOCOB.

1.6.Anmunuctpanus MOY IO «'ITT» cucremarnyecku aHanmm3upyer u 0000maeT
oOpalieHus TpaXKJaH,  COJACP)KAIIMECs B HHUX KPUTHYECKHE  3aMEYaHHs, C IEJIbI0
CBOCBPEMCHHOTO BBISBIICHHS W YCTPAHCHHUS MPUYMH, MOPOXKIAIOUIMX HAPYIICHHE TpaB M
OXpaHJIEMBIX 3aKOHOM HHTEPECOB rPakIaH.

2.IIpaBo rpa:xkapan Ha oOpaieHue

2.1. I'paxxnane MMEIOT MpaBO OOpaIlaThCs JUYHO, B YCTAHOBJIEHHOW (opme, a Takxke
HaMpaB/iIiATh WHIUBUIYaJbHbIE U KOJUICKTUBHBIE MUCHMEHHBIE OOpallleHUs B aJMUHUCTPALIUIO
MOV J10 «I'HTT» aub0 MOMKHOCTHBIM JIHIIAM.

2.2. I'paxxgaHe peanau3yloT IpaBO Ha oOpalleHue cBOOOJHO U J0OpPOBOJIBHO, HE
Hapymas MpaB U CBOOOJBI JPYTHX JIUI.

2.3. ®opma oOpallieHus TpaXk1laHaMu BbIOMpaeTcs CaMOCTOSITENIBHO.

2.4. PaccmoTpenune oOpamieHnid TpakJjaH OCYIIECTBICTCS OecIIaTHO.

2.5. IIpu paccmotpenun obOpamenus B aamuauctpanuio MOY 10 «'LTT» rpaxnanux
UMeeT IMpaBo:

- IlpencraBnaTh  JAONOJHUTENbHBIE JOKYMEHTBI M Marepuaibl, JMOO oOpamarbes ¢
npocb00if 00 NX UCTpeOOBaHUU.

- 3HaKOMHUTbCS C JIOKYMEHTaMH M MaTepuajlaMH,  KacarollUMHUCS pPacCMOTpPEHUs
oOpallleHns, eclyd 3TO He 3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHbIE MHTEPEChl JIPYIHX JIMIL,
€CIIM B yKa3aHHBIX JOKYMEHTaxXx U MaTephallaX He COJEpIKATCs CBEISHHsS, COCTABISIONINE
TOCYJapCTBEHHYIO WJIH MHYIO OXpaHseMyro QenepaibHbIM 3aKOHOM TaiHY.

- [lomy4aTe NHCHMEHHBI OTBET IIO CYHIECTBY IIOCTABJICHHBIX B OOpaleHHe BOIPOCOB,
3a UCKJIIOUEHHUEM CIy4aeB, yKa3aHHBIX B ILIL5.4, 5.8 Hacrosimiero IlonoxxeHus yBegomIieHHE
0 mepeajgpecalii MHCbMEHHOro OOpalleHuss B TOCYJapCTBEHHbIE OpraHbl, OpraH MECTHOIO
CaMOYTIpaBJIEHUs] MM  JODKHOCTHOMY JIMIY, B KOMIIETEHLIMIO KOTOPBIX BXOAWUT peEIICHUE
MOCTaBJIEHHBIX B 0OpallleHUH BOIPOCOB.

- OOpamarbcsi ¢ kajno0OW Ha NPUHATOE MO OOpallleHHI0 pelIeHHe WIN JeicTBue
(Oe3nelicTBUE), a TaKKe C 3asBJICHHEM O MPEKPAIIEHUU PACCMOTPEHUSI OOpaleHHUS.

3. TpeGoBanusi K NUCbLMEHHOMY OOpalIEeHUIO

3.1. B nucbmMeHHOM OOpalieHuHu TpaXKAaH B O00A3aTETLHOM TOPSIKE YKa3bIBaeTCs
HAUMEHOBAHHME  aJMUHUCTpalud, JuO0 (aMuius, WMs, OTYECTBO  COOTBETCTBYIOIIETO
JIOJDKHOCTHOTO JIMIA WM €ro JOJDKHOCTh B agmuHuctpauun MOY JIO «'HTT», a Takxke
CBOIO ()aMWIIMIO, WMS, OTYECTBO, TMOYTOBBIN aJpec, MO KOTOPOMY JOJKEH OBITh HampaBJieH
OTBET, YBEIOMJICHHE Iepeajpecanuy OOpamieHus, W3JIaraeT CyTh TMPEIJIOKCHUs, 3asBICHUS
WJIH JKQJTOOBI, CTaBUT JIMYHYIO TIOJAIMHCH H JIATY.

3.2. B ciydae HEOOXOAUMOCTH B TOJITBEPXKIACHHE CBOUX JIOBOJOB TPAXKIAHWUH II0
MACbMEHHOMY OOpAIeHHIO TpHIaracT JOKYMEHTHI U MaTepuajabl JUO0O0 WX KOIHUH, KHIKKH U



OpUTHHAJIBI HHBIX JTOKYMEHTOB, MPUJIOKEHHBIE K OOpallleHusM, BO3BpALIAOTCS 3asBUTEISM
10 UX Mpockoe.

3.3. OOpamenue, mnocrynuBiiee B aamuaucTpanuio MOY IO «'UTT» no
UH(POPMALIMOHHBIM CHUCTEMaM OOIIEro IOJIb30BAaHUS, MOJUICKUT PACCMOTPEHHIO B MOPSJKE,
YCTaHOBJIEHHOM HactosmuM IlosnoxeHnem.

3.4. l'pakqaHUH HampaBiiIeT CBOE MHCbMEHHOE OOpalleHHe HEMOCPEeICTBEHHO Ha UMS
nupektopa MOV IO «I'HTT» wim ero 3amecTutesiei, B KOMIETECHIMH KOTOPBIX BXOIMUT
pellieHre MOCTaBJICHHBIX B OOpallleHuU BOIPOCOB.

3.5. [lucekMenHoe oOpaleHue MOANEKUT O00S3aTeNbHON pEerucTpaluu B TEYEHHE TpeX
JIHE! ¢ MOMEHTa IOCTYIUICHMUS.

Bce mocrynatomue B agmunauHcTpaiuio MOY JIO «'HUTT» nuchbmeHHBIE OOpameHus
rpakJaH MPUHUMAIOTCS,  YYUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpanMoHHBIA HMHJEKC
oOpamieHuss TpaXkJaH YKa3bIBaeTCsd B NHCbMEHHOM OOpalleHUH, KOTOPBIH CTaBUTCS B
HIKHEM IIPaBOM YIUIy MEpPBOTO JIUCTA.

3.6. IlucpkMa rpaxkgaH C NOMETKOHM «JIMYHO» IIOCJE IPOYTEHMS aJpecaTtoM, B Ciydyae,
€CJIM B HHUX CTaBSTCS BONPOCHL, TpeOyromue OQUIUANbHBIX OTBETOB, MEPEeNaloTcs Ha
PErUCTPALIMI0 B YCTAHOBJIEHHOM MOPSIJIKE.

3.7. IlucbmeHHoe oOpallleHue, CoJeprKallee BOMNPOCHI, PEIIEHUE KOTOPBIX HE BXOJAUT B
komrereHuio aamuHuctpauun MOV JIO «['LTT», momiexxur mnepechUiKe B TEUECHUE CEMU
JHEH CO JAHS perucTpaliud B  COOTBETCTBYIOUIMM OpraH MM  COOTBETCTBYIOILEMY
JOJDKHOCTHOMY JIMIy, B KOMIIETEHUHUIO KOTOPOI'O BXOJUT pEIIEHUWE IIOCTaBICHHBIX B
oOpallleHuu BOIIPOCOB, C YBEIOMIIGHHEM TpaKIaHHHA O Mepeajpecalud ero oOpalieHus, 3a
HCKIIIOUEHHEM cllydas, yKa3aHHOro B ILI. 5.4, 5.8 Hactosuero Ilonoxxenus.

3.8. 3ampemaercss HampaBiATh )KaloObl TpakKJaH Ha PACCMOTPEHHE TEeM JOJKHOCTHBIM
munam  agmuHuctpauun MOY JIO «'UTT», pemenune wnu aeictBue (0e31eiCTBIE) KOTOPBIX
o0xayeTcs.

4. PaccMoTpenue oOpaiieHuii rpa<iaH, NoAroToBKa OTBETOB

4.1. OOpamenue, mnoctynuBiiee aupekropy MOY JO «'OTT», nomiaexut
00s3aTeNTbHOMY PACCMOTPEHHIO.

4.2. Yuer, perucrpamusi, XOJ pPacCMOTPEHHUs OOpalleHUs TpaxaaH OCYIIECTBISIOTCS
JTUPEKTOPOM C 3aHECEHHEM B KypHAI U KapTOUYKY JIMYHOTO MpHeMa.

4.3. Jupextop MOY 1O «I'ITT»:

- obOecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE W CBOCBPEMEHHOE  PAacCMOTpPCHHUE
oOpaiieHus, B cliydae HEOOXOJUMOCTH — H C YYacTHEM TpaKIaHWHA, HAIPABUBIIETO
obparieHue;

- 3ampammBaeT HEOOXOJHMMBIE JUIS PAacCCMOTPEHUS  OOpamieHuss JOKYMEHTBI |
MaTepuanbl B JPYrUX OpraHax M y APYrUX TOpeanpusTMd W OpraHu3aiuii  ropoja, 3a
UCKITIOYCHHEM CY/IOB, OPTaHOB JIO3HAHUS W OPTaHOB MPEIBAPUTEIHLHOTO CIIEICTBUS,

- IPUHUMAET Mepbl, HAMpaBJICHHBIE HA BOCCTAHOBICHHE WM 3alIUTy HaPYIICHHBIX
npaB, CBOOOA M 3aKOHHBIX HMHTEPECOB TPaKIaHWHA;

- TaeT TMChMEHHBIC OTBETHI I10 CYIIECTBY MOCTABJICHHBIX B OOPAIEHUH BOITPOCOB;

- YBEJIOMJISICT TPaXKJIaHWHA O HAIpPaBJICHUHM €ro OOpalleHus Ha PacCCMOTPEHUE B JIPYron
OpraH WIH JApyrde TNPEANpPUATAS ©  OpPraHW3alMd Topoja B COOTBETCTBHH C HX
KOMIIETEHIUEN.



4.4. VYupexaeHus, MNOpeaNpUsITAS W OpPraHu3alud palioHa [0 HaIpaBJICHHOMY B
YCTaHOBJIEHHOM THopsake 3ampocy aupekropa MOY IO «I'IITT», paccmaTpuBaromero
oOpamienue, o00s3aHBl B Te4YeHHWE 15 AHEH TPEAOCTaBIATH JOKYMEHTHl M MaTepHalbl,
HEOOXOIUMBIE JJIi PacCMOTPEHUsl OOpaIEHHsS 3a HUCKIIOUEHUEM JOKYMEHTOB M MAaTE€pPHAJIOB,
B KOTOPBIX COJEPXKATCA CBEACHHUSA, COCTABIISIIOIIME TOCYJApCTBEHHYI0 WM OXpaHAEMYIO
denepanbHbIM  3aKOHOM  TallHy, U JJIs KOTOPBIX  YCTAaHOBIIEH  OCOOBIH  MOPSAOK
MIPEA0CTABIICHHUS.

4.5. OtBeThl Ha OOpaleHus rpakaaH, Iprcianapie Ha uMs nupekropa MOY 1O «'LITT»
, TOTOBATCS Ha OJaHKe ydpexacHHs 3a noamuchio gaupekropa MOY O «'UTT» wu
PETUCTPUPYIOTCS B )KypHAJIE.

4.6. OTBeTBl JOJDKHBI COJAEP)KAaTh KOHKPETHYIO M UYETKYI0 WH(POpPMAIHMIO IO BCEM
BOIPOCaM, MOCTaBJICHHBIM B OOpalleHWu rpaxaaH. Ecnu 3asBUTENIO TaH OTBET B YCTHOM
dbopMe, TO B MaTepualiax, MPUIOKEHHBIX K OOpaIICHHIO, JTOJDKHO OBITh 3TO ykazaHo. Ecnm
JAeTCs  MPOMEXKYTOUYHBIM OTBET, TO YKa3bIBa€TCi CPOK OKOHYATEJIbHOIO  pEUICHUs
MIOCTaBJIEHHOI0 BOIPOCaA.

OTBeTbl, NOATOTOBJIICHHBIE HA OCHOBAaHUHU IIPABOBBIX JOKYMEHTOB, JIOJKHBI COAEPIKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C yKa3aHHMEM JaTbl U HAMMEHOBAHUSI.

OTBeT Ha KOJUIEKTMBHOE OOpaIlleHHE OTIIPaBJIETCS HAa UMS IEPBOrO IOJIHUCABIIETO
€ro JIMLA, €CIU B IMCbME HE OrOBOPEHO KOHKPETHOE JIMIIO, KOMY HAaJUIEKUT J1aTh OTBET.

OtBer Ha oOpamenue, mnoctynuBiiee B anMmuHucTpauuio MOY JIO «'TT» 1o
MH(OPMALIMOHHBIM CHCTEMaM OOIIEro I0JIb30BaHUs, HAINPABJSETCS IO IOYTOBOMY aJpecy,
YKa3aHHOMY B OOpallleHuUH.

4.7. Obpamienust rpakJaH TOCIE HMX PACCMOTPEHHUs HWCHOJHUTENISIMHU BO3BPAIIAIOTCS
CO BCEMH OTHOCSIIMMHUCA K HUM Marepuanamu gupekropa MOV IO «I'IITT», xoTopslit
dopmupyeT 7ena, B TOM YHCIE C OTBETOM 3asBHUTENIO B CIIyyae, €CIH JaBajloch IOpYyYEHUE
UH(POPMHUPOBATH PYKOBOJCTBO O PE3yJIbTaTax pPacCMOTPEHHUS.

4.8. Ilopaox BHU3UPOBAaHUS TOJATOTOBJIEHHBIX OTBETOB Ha OOpalleHHs TpaxaaH 3a
noanucekio gaupekropa MOY 1O «I'LITT» u ero 3amecTuTeneil yCTaHABIMBACTCS CIEIYIONIUMN:

Ha BTOPOM 3K3EMIUISIpE OTBETA 3asBUTEIIO B JIEBOM HUYKHEM YIUy YKa3blBaeTcs (pamMumus u
MOJIMUCH UCIIOJHUTENS, HOMEp €ro ciayxeOHoro TenedoHa, a TakXKe MPOCTABISAIOTCS BU3bBI
PYKOBOJUTENEH, yUaCTBOBABIINX B IMOATOTOBKE OTBETA, C pacCIIMPPOBKOM (amuuii.

4.9. Ha kax1oM 00pallleHuH MOociIe OKOHYATEIbHOTO PEIIEHUs M €ro UCIOJIHEHMS JOJDKHA
ObITh OTMETKa 00 ucrnosHeHHMH «B genmo», narta v JIW4YHas NOANKMCH JOJDKHOCTHOIO JIMIIA,
OpUHABLIETO 3TO perieHue. [Ipennoxenus, 3asBiIeHUs U KaloObl, KOTUM OTBETOB Ha Tpa)/I1aH
(bOpMHUPYIOTCS B JIEJI0O B COOTBETCTBUU C YTBEPKICHHONW HOMEHKJIATYpOHl JIeII.

5. opsiiok paccMoTpeHHsl OTAeNbHBIX OOpalIeHuit

5.1. OOpamenus rpaxaas, noctynusimue aupexkropy MOV 1O «'UTT» u3 cpencrs
MaccoBOW HMH(OpPMALMU, pACCMaTPUBAIOTCS B TOPSJIKE U CPOKH, THPEAYCMOTpEHHbIE
HactosmuM [lonoxenuem.

5.2. B cnyyae eciau B NMUCbMEHHOM OOpalleHUWH HE yKa3aHa (aMuwins TpaxIaHuHa,
HaIpaBHBILEro oOpallleHre U MOYTOBBIM ajapec, M0 KOTOPOMY JOJKEH OBITh HalpaBiieH OTBET,
OTBET Ha oOpamenue He maercs nupekropom MOVY J1O «'UTT», npuHuMaeTcs pemeHue o
CIIMCaHUM JaHHOTO oOpaiienus «B nemno».

5.3. Ecnu B ykazaHHOM OOpamieHUu COJEPXKATCSd CBEICHUS O IMOATOTaBIMBAEMOM,



COBEPIIAEMOM HWJIM COBEPIICHHOM IPOTUBONPABHOM JIESIHUM, a TAaKXe O JIMLE, €ro
NOJArOTABIMBAIOLIEM,  COBEpIIAIOIIEM WM  COBEPILIMBLIEM, oOpalieHue  MOJJIeKHT
HAIPaBJICHUIO B OpPraH B COOTBETCTBUHU C €TI0 KOMIIETEHLIUEH.

5.4. OOpamenue, B KOTOpOM oOXKalyercs CyneOHOe pelieHHe, BO3BpaIlacTcs
TpaXJIaHUHY C Pa3bsCHEHHEM IOpPAIKa OOKAIOBaHHS JAHHOTO CyJeOHOTO pPELICHUSI.

5.5. Ilpu monydyeHUH MHUCBMEHHOTO OOpalleHusi, B KOTOPOM COJEP>KaTCs HELEH3YpHBIE,
OCKOpPOUTENbHBIE BBIPAXKEHUS, YTPO3bI )KU3HH, 3J0POBBIO UM UMYILIECTBY AOKHOCTHOIO JIMIIA,
a TaK)Ke YJICHOB €r0 CEMbH JMPEKTOpP BIPaBEe OCTaBUTH oOOpalieHue 0e3 OTBEeTa MO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIPOCOB U COOOUIUTH TIpa)kJIaHWHY, HAIpaBUBIIEMY oOOpalleHHe, o
HEJIOMYCTUMOCTH 3JI0yMOTPEOICHNUS TPABOM.

Pemenne o cnucanuu JaHHOTrO OOpamieHust «B nemo» W HampaBieHHUH — COOOIICHHS
3asIBUTENII0 O HEIOIYCTUMOCTH 3J0YNOTPEOIEHHUsI NPAaBOM NPUHUMAETCS U IMOANHCHIBAETCS
mupektropoM MOV J10 «I'LITT» unum 3amectutenem.

5.6. B cmydae, eciu TEKCT MHUCBMEHHOTO OOpalleHUs HE TNOJAAeTcs MPOUYTEHHIO,
oOpallleHue HE MOJUICKUT HAIMpaBICHUIO HA pPAacCMOTPEHHE U OTBET Ha HEro He Jaercs.
3asBuTento 00 3TOM cooOIIaercs, eciau ero (GamMuiaus U MOYTOBBIA ajapec MOAAOTCS
npouTeHuo. PerieHne o cnucaHuM AaHHOTO oOpamieHus «B nemno» u cooOlieHuH 3asBUTENIO
IpUHUMaIOTCS U nognuceiBatorcd aupekropoM MOVY J1O «I'UTT» unu 3amecturesnem.

5.7. OOpamienusi TpaxaaH, ITOCTYIMUBIINE OT OJHOTO W TOTO K€ JIUIAa 110 OJHOMY U
TOMY K€ BOIIPOCY, €CIM CO BPEMEHM MOJauu IEPBOro OOpaIleHUs UCTEK YCTAaHOBJICHHBIN
HacToAmMM [lookeHneM CpoK paccMOTpPEHUs WM 3asBUTEb HE COIVIACEH C MPHUHSATBHIM I10
ero OOpalIeHUI0 PEHICHUEM, CUUTAIOTCS MOBTOPHBIMH.

[Ipu paboTe ¢ MOBTOPHBIMU OOpAIIEHUSMHU JIEJIONPOU3BOIUTEND (DOPMHUPYET AETO C
YK€ UMEIOLUMUCS TOKYMEHTaMH 10 OOpalleHusIM JaHHOTO 3asBHUTETIS.

He cunTaroTcst mOBTOpHBIMU OOpallleHUs OJHOTO U TOTO K€ 3asBUTENs, HO MO pa3HbIM
BOIIPOCaM, a TaKXe€ MHOTOKpaTHbIE — II0 OJHOMY M TOMY K€  BOINPOCY B Cllydae, €Clu
IPUYUHBL, [0 KOTOPBIM OTBET IO CYIIECTBY IOCTAaBJICHHBIX B OOpalIeHHMH BOIPOCOB HE MOT
ObITh JaH, B MOCIEAYIOIIEM OBbLIM YCTpAaHEHbl, TPAXKIAHWUH BIPABE BHOBb HAIPABUTH
obparmenue aupekropy MOV J10 «I'LITT».

5.8. B ciyuae ecnu B MMCbMEHHOM OOpAIlEHUH Tpa’kJaHUHA COAEPHKHUTCS BOIPOC, Ha
KOTOPbIA €My MHOTOKPATHO JaBajUCh NUCHbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3M C paHee
HANPaBIEHHBIMU OOpAIICHUSIMH, U TIPU ITOM B OOpaIlleHHH HE MPUBOAATCS HOBBIE JOBOJbI
win  oOcrostensctBa nupektop MOY JIO «I'UTT» BmpaBe mNpuHATH peHIEHHE O
0€30CHOBATEILHOCTH OYEPETHOI0 0OpalleH s M MPEKpaIleHU! MEPernucKu ¢ rpaxaaHuHoM. O
JAHHOM pELICHUH YBEAOMIISIETCS TpaXkJaHUH, HAPAaBUBIIUHN OOpalleHHe.

5.9. B cnaydae ecnu OTBET MO CYIIECTBY TOCTABJICHHOTO BOIpPOCa B OOpamieHUH He
MOKET OBITh JaH 0e3 pasrilalleHHs] CBEIACHMM, COCTABIAIOIIMX OXpaHsIeMyIo (QenepalbHbIM
3aKOHOM TailHy, T'paklaHWHY, HalpaBUBLIEMY OOpalleHHe, cooOaeTcs O HEBO3MOXKHOCTH
JIaTh OTBET IO CYLIECTBY B CBSA3M C HEAOIYCTUMOCTBIO pa3IilallieHUs] YKa3aHHBIX CBEICHUIL.

6. Cpoxu paccMoTpeHusi oOpalleHMid M yBeJAOMJIEHHE 3asiBUTeJIeH
6.1. O6pamenus, mnocrynuBiue gupekropy MOY JIO «'UTT», paccmaTpuBatotrcsi B

CPOK JIO OJTHOTO MECSIla CO JIHS MX PETHCTPAIMH, €CITH WHOW CPOK (MEHBIIHI) HE YCTaHOBJICH
JTUPEKTOPOM aubo ero 3amectuteneM. OOpaimieHus, HE TpPEOYIONIHE IOMOJHHUTEIBHOTO



U3y4YCHUS U MPOBEPKH, paccMaTpuBaioTcsi Oe3ormararensHo. O pe3yiapTaTax paccMOTPEHHS
YBCOAOMITAOTCA 3asABUTCIIN.

6.2. B HCKIIIOUMTENBHBIX Cllydasx AUPEKTOP BIPABE MPOUIUTH CPOK PACCMOTPEHUS
oOpamienus He Oonee yem 3a 30 1HEH, YyBEJOMUB O NMPOUIGHUH CpPOKa €ro pacCMOTpPEHUS
rpaXJIaHWHA, HarpaBuBIIEro oOpamenue. [Ipoanenne cpoka ohopMIISeTCss HCIOTHUTEISIMH
HE MCHEeE YeM 3a IIATh IHeH JI0 UCTEYEHUsS] CPOKa PAacCMOTPEHUS OOpaIleHHS.

7. Opranuszauusi padoThbl 10 JUYHOMY INPHEMY TIPaKIaH

7.1. T'padux wu mopsmok smyHOrOo mnpuema rpaxmaan B MOVY JIO «'ITT»
YCTaHABJIMBACTCS AUPEKTOPOM.

7.2. 1lpu 1UYHOM IpHUEME I'Pa)kJIaHUH NPEIBSABISIET JOKYMEHT, YAOCTOBEPSIOIIUN €ro
JIMYHOCTb.

7.3. Ilo BompocaM, He BXOAAIUM B KoMmeTeHuuto aupektopa MOY O «'TITT»,
3agBUTENSIM  PEKOMEHJyeTcss OoOpaTHTbCS B COOTBETCTBYIOIIME OpPraHbl, YUPEKICHUS,
OpraHu3alu.

7.4. Bo Bpemsi 3anucu Ha npuem aupektop MOY JIO «I'HTT» 3amonHseT KapTO4yKy
JUYHOTO TIpUeMa TpakaaHuHa (popMa MpuiiaraeTcs), B KOTOPYIO 3aHOCHTCS COJACp)KaHUE
oOpameHusi TpaxJIaHMHA Ha JUYHOM IPUEME, a TAKXKE PE30JIONMS BEAYIIEro MpUeM, C
MOpYyYEHUEM  JIOJDKHOCTHOMY Jidily. [Ipm  HEOOXOAMMOCTH TpaKJIaHaM TIpeJIaracTcs
U3JIOKUTh CYTh BONpOCa B NMUChMEHHOM Buje. [IlucbMeHHOe oOpalieHue B 3TOM Cirydae
PETUCTPUPYETCSI U PAacCMATPUBAETCS B YCTAHOBJIEHHOM MOPSJKE, @ B KapTOUKE JIENAeTCs
oTMeTKa «OCTaBJ€HO 3asBJICHUE» U JlaTa PErucTpaluu.

B chaywae ecnm  u3NoKeHHbIE B YCTHOM oOpamieHud (akTbl U 0OCTOSTENbCTBA
SBIISIOTCS OYEBHJIHBIMH W HE TPEOYIOT IOIMOJHUTENHHONW MPOBEPKH, OTBET Ha OOpalleHue ¢
coriacus rpakJaHMHA MOXET OBITh JIaH YCTHO B XOJI€ JUYHOTO MpHEMa, O YeM Jenaercs
3alliCh B KAPTOUYKE JIMYHOTO MpHEMA TPAKIaHUHA. B OCTaNbHBIX clydasx MaeTcsli NMHUChbMEHHBIN
OTBET 10 CYIIECTBY IMOCTABJIEHHBIX B OOpAIleHUH BOIPOCOB.

7.5. Tlpu MOBTOPHBIX OOpaIEHUSAX TOAOUPAIOTCA HWMEIOIIMECS MaTepHallbl 0 ey
3asBUTES.

7.6. B xone nUYHOrO mpuema TpaXIaHWHY MOXKET ObITh OTKa3aHO B JajbHeHIieM
paccMOTpeHHH OOpallleHus, eCiM €My paHee ObLI JaH OTBET MO CYIIECTBY MOCTABIEHHBIX B
oOpaleHnn BOIIPOCOB.

8. PaGora ¢ oOpaumieHusiMH, NOCTABJIEHHBIMH HAa KOHTPOJb

8.1. OOpamieHusi, B  KOTOPBIX  COJEPKATCS  BOMPOCH, HWMEKOIIHE  OOJBIIOE
oOLIeCTBEHHOE 3HAa4YeHHe, cooOIlaeTcs O KOHKPETHBIX HAapyIIEHUSX 3aKOHHBIX MpaB U
MHTEPECOB IpakJiaH, kak npaswmiio crasitca Ha KOHTPOJIb.

8.2. Ha  kouTponpHbIX  oOOpamenusix  craBsatcs nometrku «KOHTPOJIb» u
«[TOAJIEXKUT BO3BPATVY ».

8.3. JloJKHOCTHOE JIUIIO0 — UCIOJHUTENb B YCTAHOBJIEHHBIE CPOKM paccMaTpUBaeT
KOHTpOJIbHOE oOpatieHue, uHpopmupyer o pesynbrarax aupekropa MOY 1O «I'LITT» nubo
3aMECTUTENI TOTOBUT OTBET 3asBUTEINIO.

84. Ecium B oOpameHusix TrocyJapCTBEHHBIX OpPraHOB COAEpXKaTcs MPOChObI
IpOMH()OPMUPOBATh HX O pe3yibTaTax pPacCMOTPEHMs TIpak[aH, TO MCHOJHHUTEIb T'OTOBUT



otBeT U UM. Kak mpaBuio, 3TH OoTBeThl mnoanuchiBaroTcs aupekropoM MOY 1O «'L[TT».
Hupextop MOY IO «I'UTT» BmpaBe NpemioKUTh HUCHOTHHUTENIO MPOJOKUTH paboTy ¢
IIPOBEJCHUEM  JIONOJHUTEIbHBIX IPOBEPOK WM IIOCIAE IOANMCAHUS OTBETa  CIUCATh
MaTepuaibl MO pe3yibTaTaM paccMOTpeHus oOpaieHus «B neno».

8.5. OOpamieHne CUuTaeTCs  HMCIOJHEHHBIM M CHHMAETCS C KOHTPOJS,  €CIH
paccMOTpEHBl BCE IIOCTABIIEHHBIE B HEM BOMPOCHI, MPHUHITHI HEOOXOAHWMBIE MEpHI,
3asIBUTEISIM JaH OTBET.

8.6. IluceMenHble oOpallleHUs, Ha KOTOpBHIE MJArOTCS IPOMEKYTOYHBIE OTBETHI, C
KOHTpOJIA HE CHUMaroTcsd. KOHTpOJp 3aBepliaeTrcs TOJBKO MOCIE BBIHECEHUS W IMPHUHATHUS
HCUEPIIBIBAIOIINX MEp MO PAa3pelICHUI0 NPEAJIOKEHHs, 3asBICHHS, >KanoObl. Pemienue o
CHATUU C KOHTpoJi ipuHUMaeT aupektop MOY 1O «'LTT».

8.7. KoutponpHble  oOpallleHus  JOJDKHBI COAEpX aTb  KOHKPETHYIO M YETKYIO
UH(OPMALIMIO TI0 BCEM BOIPOCAM, ITOCTABJICHHBIM B O0PALICHUSAX TPAXKIAH:

- €CIU CPOKH PAaCCMOTPEHHUS MPOJUICHBI, TO MJODKHBI OBITh YKa3aHbl MPUUYUHBI H
OKOHYATENIbHAsAg JaTa PacCMOTPEHUs, 10 UCTEYCHUH KOTOPOW OyAeT TOMOJHUTEIBHO COOOIIEHO
0 MpOJIeTaHHOM paboTe;

- B OTBETE JOHKHO OBITh YKa3aHO O TOM, 4YTO 3asBUTENb B TOW WIM WMHOU (opme
nporH()OPMUPOBAH O Pe3yabTaTax PacCMOTPEHUS;

- OTBET 3asIBUTEJIIO IOANUCHIBAETCS TUPEKTOPOM;

- K OTBETY MPUKIIABIBAETCS OPUTHHAT PACCMOTPEHHOTO OOpaIlleHUsl TpaKIaHUHA, €CIIH
Ha HeM ctout mrtami «[IOJJIEXKUT BO3BPATVY ».

9. KontpoJb 3a co0uoeHneM MOPSAAKA PacCMOTPEeHHUsS o0palieHuit

9.1. JIomXHOCTHOE JHUIIO B IIpeeiax CBOEH KOMIIETEHIIMH OCYLIECTBIISIET KOHTPOJIb 3a
cOONIIOJIEeHEeM  TOpsAJKa  PacCMOTPEHHUs  OOpalleHHWH,  aHATU3UPYeT  COJEpKaHHe,
nocTymnammux odpamennit u unpopmupyer aupekropa MOY IO «'IITT» o napymenusx
VCITOJIHUTENICKOW TUCIATIIINHBI.

9.2. Tupexrop MOY 10 «'ITT» nmpuHIMaeT Mepsl 0 CBOEBPEMEHHOMY BBISBICHHIO
Y YCTPAHEHUIO MPHUYMH HapyIIEHUs IpaB, CBOOO U 3aKOHHBIX HHTEPECOB I'PaXK/IaH.

9.3. Jluua, BUHOBAThle B HAapYIIEHUH MOPsIKA PacCMOTPEHMs OOpallleHUil TpakaaH,
U3JIOKEHHOIO B HacrodwmeM IlomoxkeHun, HECyT  OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO
3aKOHOIaTeNbCTBOM POD.

10. XpaHeHue MaTepHaIoOB 10 OOpAlEHUAM TIPAXKIAH

10.1. JImpexropa MOY O «I'LITT» ocymiecTBisieT XpaHCHWE W HCIIOJIb30BAHHUE B
CIPAaBOYHBIX M MHBIX LEIAX NPEUIOKEHUM, 3asBICHUN U )Kanob rpakiaaH.

10.2. BHecTH B HOMEHKJIATYPY JKypHAJI PETHCTPALUK 10 OOpAIeHUsIM TpakJaH.

10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTb JOKYMEHTOB MO  OOpAIIEHUsAM Tpa)kKaaH
Boznaraercss Ha aupexkropa MOV 1O «I'LITT».

10.4. YcranaBnuBaeTcsi CpOK XpaHEHUsS TPEIOKEHUH, 3asBICHHUM, jXKanod TpakIaH U
JOKYMEHTOB, CBSI3aHHBIX C UX PacCMOTPEHHEM U paspelieHueM — 5 yer. B HeoO6XxoaumbIx
CIy4asiX 9KCIIEPTHOM KOMHUCCHEM MOXKeT ObIThb NPHUHATO pelieHrne o0 YBEJIWYEHHH CpoKa
XPaHEHUs WK O MIOCTOSIHHOM XpaHEHHWH HauOoJiee IEHHBIX NMPEAIOKEHUHN TpakIaH.

10.5. [To ucTeyeHMH YCTAaHOBJIEHHBIX CPOKOB XPaHEHUsI JOKYMEHTbI MO MPEII0KEHUSIM



3asBJICHUSM U Kajlo0aM TpakIaH MOJJIeKaT YHUYTOXXEHHIO B COOTBETCTBHH C YTBEPIKICHHBIM
®enepanbHOil apxuBHOM cinyx00ii Poccun 06.10.2000 r. [lepeyHeM THUNOBBIX YIpaBIEHYECKUX
JIOKYMEHTOB, 00pa3ylolIuXcs B ACSITEIbHOCTH OpPraHU3alMM, C YKa3aHMEM CPOKOB XPAaHEHUS.

10.6. XpaneHue en y UCIOJHUTEIIEH 3alpeaeTcs.

10.7. Obpamienuss TpakgaH MOTYT HANpaBISATHCS B apXWB 0€3 PAaCCMOTPCHHsSI, €CIU B
HUX COJEP)KATCA pacCykJ€HHS IO M3BECTHBIM MpoOjeMaM WM MOJHHUMAIOTCA  YKe
pellleHHbIE BOMNPOCHI,  HE TpeOyIoUIMe  JOMOJHUTEIBHOIO  PAacCMOTpPEHHUs, a TakKke
OeCCMBICIIEHHBIE 0 COACPKAHUIO.

10.8. Pemenne o cnucaHuM yKa3aHHBIX —oOpamieHuil npuHuMaeT gupexkrop MOV J1O
«'OTT».



MMPMJIOXEHUE 1
K [lonoxennto «O nopsigke pacCMOTpEHUS
obpamenus rpaxaadn B MOY J1O «['TITT»

KAPTOYKA JIMYHOI'O IMTPUEMA T'PAXKIAH

[Hara npuema

®.1.0. rpaxxnanuna

Mecto paboTsl
Jomarnnuii aapec
Tenedon
Coneprkanue yCTHOTO OOpamieHus

PesynbTar paccMOTpeHuUs: yCTHOTO OOpalleHus rpakJaHuHA
1.Komy oTnpaiieHo (pe30Jrorius)

2./lata ucroyHeHUs
3./lonOIHATENBHBIN KOHTPOIb
4.CHATO ¢ KOHTPOJIA
5.Pe3ynprar
6./lata, JOKHOCTB MCTIOJIHUTENS

7.0T TpaklaHuHA MPUHATO MUCbMEHHOE 3asiBIeHUE (TIpUaraercs)

Bx .Ne ot « » 20 1.







